www.blogdaytinhoc.com
e ) E

GIAO TRINH

TIN HOC
CO BAN

_ QUET QR BE MG
GIAO TRINH ONLINE

o trungtamtinhocvanphongsaoviet o trungtamtinhocsaoviet@gmail.com Q 033 11 44 BS56 - 0818 552 558



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 1

(Ngi dung: Sao chép ndi dung va trinh bay font — paragraph)

Co tinh yéu nao hon tinh yéu cua Cha va Me¢

Khi d¢én mua bao hiéu Vu L.an, con lai ngo ngan boi hdi nghi vé me. “IMe” 1a tiéng goi
ma tir khi 4u tho con bap be, va theo ca cudc doi con, con van goi nhung chang may ai hiéu dwgc
¥ nghia thiéng liéng, chiéu sau va bén b cua tiéng goi d6. Phai ching trong trai tim cua maoi
ching ta, me gén glii va quen thudc.... va me chinh la do6i mét sang, 1a bo vai, 1a giong ndi am
ap, 1a com an, 40 mic, me ciing 1a qué huong, 1a bén bd cho doi con vé sau mdi khé khan, vap
nga hay la khi con thanh dat, vinh danh....

Suét cd cugc doi, tam than gay cia me chi biét séng, hy sinh cho hanh phiic ciia con, vi
con ma me chju bao vdt va gian nan va cay dang nghiét nga. Trong giéng t6 me bao boc doi
con, Me la dnh sdang soi dwong, Me vé hinh trong méi bude chin con, dé con khéng bi lac gia
dém dai tam téi. Nhiéu lic con nhu roi xuong hé sdu tuyét vong triréc nhitng cam bdy nghiét
ngd cua cude doi. Me ludn la ngueoi c6 mat bén con ddt diu, an i, dong vién, chdap cho con doi
canh cua niem tin va hy vong dé con ¢é nghi luc viron lén doi mdt va tranh ddu cho sy Séng vinh
hang.

“Long me bao la nhw bién Thdi Binh” — Vang! Bién Thai Binh ménh méng nudc thi tinh

thuong yéu cua me danh cho con ciing dat dao nhu thé.
Véi tinh yéu thuong, su hy sinh v6 bo bén d6 c6 1& chi nhiing
ai 1am cha, 1am me mdi c6 thé thau hiéu 1 cach tron ven ndi dang
cay co cuc hay su théng kho doan truong caa me cha. Co gido Hong
Van khi cham con ciing da cong nhan: “Cé con maéi hiéu long cha
me” — Va bao ngudi me khac khi 1am me méi hiéu duoc.

Dong thoi gian ¢t trdi, con cua cha me ngay cang 1én khon va chiing
con cling dan dan phai xa cha me. Tudi thanh xuan tuoi tin hdn nhién cta
chung con duoc dip d6i bang nhirng nép nhin trén gd ma gia nua kiét stc, tiéu
tuy ctia cha me. Su khon 16n ciia chiing con 1a ndi cay ding, gian nan vat va
ctia cha me, vi so con minh thua chiung kém ban ma cha me phai lao tim khé

tri, budn tao ban tan khong ngai gian

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 2

(No6i dung: Sao chép ndi dung va st dung Bullets and Numbering, Border and Shading)

1. Dung chuirc ndang Bullets dé dinh dang doan van ban sau:

+ Hiy lam moi thir hét minh dé sau nay nhin lai, ta khong phai héi han vi da chua 1am hét
suc. Tat ca déu duoc bat dau tir con s khong. Trude khi biét mot diéu gi do, tat ca
chung ta déu chua biét vé no.

+ Trong mot con nguoi ludn cé nhitng mat ddi lap: ta 1am nhiéu thir thanh thién lam, ma
cling 1am nhiéu thir khang khiép va ghé tom lim. Séng tét cho minh ciing 14 mot cach
dé giup dd cho x4 hoi.

+ Khi thuong yéu nguoi khac, ban s& trao thém sirc manh cho ho. C6 nhiing vét thuong
trong qua khir duoc lanh lai nho vao tinh thuong cua moi nguoi.

£ Co6 nhirng sy im lang rat dang so vi d6i khi, im lang 13 sy gian dit tinh vi nhat. Sy gian
dir ddn dén cing thang lam ting nguy co mac bénh cao huyét 4p, tim mach.

+ So hii 1a ddu hiéu cua viéc chua du kién thic dé hiéu rd ban chét cua van dé. Kinh
nghiém séng c6 duoc tir nhirng lan d6i pho véi hoan canh. Bai thé, hiy lan xa that nhiéu,
roi ta s& co kinh nghiém.

2. Dung chirc ning Numbering d¢é trinh bay doan van ban sau:

1) BQ PINH DANG (style)
1) Khai niém
2) Thao tac trén Style
I1) TAP TIN MAU (TEMPLATE)
1) Khai niém
2) Tao tap tin mau méi
111) PINH DANG FONT CHU
1) Font size
2) Font Color
3) Text effects

IV) PINH DANG POAN VAN
1) Bullet and Numbering
2) Border and Shading

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 3

(N6i dung: Tab két hop v6i Bullet and Numbering, WordArt )

Ho va tén Khoa Lép Piém TB
1. Lé Vin Hoa CNTT ---mmmmmmmmemeeeeeeee (0 D) I T 1< EERRE——— 8.7
2. Tran Hoang Nguyén ---------------- (O] 4 e —— (65]0) () S I nn——— 8.5
3. Pham Ngoc Nhung ------------------ May TT -----nmmmmmmmmmmmeeo LECLY L JcY{ D JE— 8.3
4. Hoang Trung Bao Co Khi -----------=-mmeeeee- CDCK6A ----------------- 8.25
5. Tran My Tam CNTT ---mmmmmmmmmeeeeeeeee TCTH32C - 8.0
6. Hoang Minh Cong Ngh¢ ----------------- CDOT11 ----------eomemm- 8.0
7. Tran Minh Ngoc TCNH---mmmmmmmmeeeeeeeee CDTN11AE---m-mmmmmmeeee 7.8
8. Tran Nguyén Phic------------------- 0]\ i [ —— KO 5] DA — 9.0
9. Hoang Kim Ngan Ké Toan -------==---==---- 13DHKTO1 ------==-===-==--- 8.0
10. Lé Nga - Ngoai Ngit -------=--===---- 13DTAOQL ----mmmmmmmmmeeeee 8.5

Chuyén Pao Tao Tin Hoc Thuc Hanh
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& 093 11 44 858

BAI TAP 4
( Noi dung: WordArt, Shape, Text Box )

Vu lan vé con cai 1én ngyc

Bong hong vang bao hiéu
Théng bay mua ngau h

Cua nhitng da con nho

Cong sinh dudng van 1a cong 16n nhat

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 5
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc
----- 000 -----

PHIEU PANG KY DU HQC

Kinh giti: TRUNG TAM TIN HQC SAO VIET

Sinh NgAY:..coovieiiiiiie e NEUYEN QUAN ..eeiiiiiieiiie e
ChC VU VA AON VI COMNEZ tAC: 1.utetiieitieeitieiieeeeeee e st et e stee et eete e e e e snaeesseeesnseeenteesseeenseeanseeaneeennees

ST L O T T 071 [6) O

Sau khi nghién ctu cac hinh thtrc va ndi dung dao tao cua Trung tim. Can ctr vao diéu Kién va
kha nang hoc tap cua ban than. Téi xin d€ nghi Trung tam thu nhan t6i du hoc.

) R X LTSS P PV S PP PP OPTPRTPROPO
7 TR I 1o T T Lo O TP ST PPR TP
3)  LOP hoC KNaT QIANG NEAY: ..oveiiieitie ittt aes

T6i xin chap hanh moi quy ché hoc tap cua trung tam dé ra.

TP. Hé Chi Minh, Ngay ...... thang ...... nam 2023
Nguoi dang ky

(Ky va ghi ro ho tén)

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

SO YEULY LICH
[ Lo TR 1< s AU SPPPP
Ngay: ..covnee. Théng............. NAM SINN: oo
8 )T el 01 (T <1 T 72T LU RSP POUPRRROTI
Dién thoai: ....covoervecrireiinan, SO CMNDY .ot
Dan TOC ..ocovvvvvieieciiee e, TON GIAO. et iuiie ettt e s
Ho tén Cha:......coooevvviiieee, Sinh ndm .......cccoevveenenn, NGh& NGRIEP ...,
INOT COME TACT ..ttt ettt h e b e e b e b e e e e e a e e s bbb e s b bt e b e et e e s b e e s sn e e nnn e
Hotén Mel...cooiiiiiiiiiee, Sinh ndm ........ccoceveenen, NGhe NGRIEP .....cvveveeecee e,
INOT COME TAC ..ttt ekt SRR £ A e e bt e e st e e bt e s b e e b et e e e b e e s ar e e nen e
Ho tén vo hoic chong: ......... Sinh nAM .....cccoovvvenene, NGNE NGNIEP ...eoveeeeeeeeeeee e,

INOT COME LACT ..ttt ettt ettt R ettt S 5k e e at e e e R bt e ek bt e ke e e ket e be e e mb e e amb e e emn e e nbneenbeeebee s
Ho tén cac con: Tuoi, lam gi?, & dau?

Ho va tén Tuoi Nghé nghiép Noi & hién tai Quan hé
TP. Ho Chi Minh, Ngay ...... thdng ...... nim 2023

Nguoi lam don
(Ky va ghi ro ho tén)

XAC NHAN CUA CHINH QUYEN PIA PHUONG
(Hoac co quan chi quan)

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

BIEN BAN
Viv: Poi Chiéy cong no va thanh Iy hop dong
So: 99/HD-MB-PTTS
Hom nay ngay 13 thang 11 nam 2019, dai di¢n hai bén la:

BEN A: CONG TY PINACO

Dia chi: 333 Lé Vin S§, Quan 3, TP. Ho Chi Minh

Pién thoai: (028) 8888 899

BEN B: CONG TY TNHH LOLO

Dia chi: 132 Luong Thé Vinh, P. Thanh Xuén Béic, Quan Thanh Xuén, TP. Ha Noi

Dién thoai: (024) 8555 321

Hai bén tién hanh doi chiéu chig tir va thanh 1y hop dong S6 99/HD-MB-PTTS ngay 26
thang 11 nam 2019 gom cac diéu khoan sau:

Piéu 1: Dya vao Piéu 1 ciia hop dong, Bén A di giao cho Bén B gom:

1. Puong Bién HOA......oovvvevreenn L1 R 200.50.....c0crrrerrinenn. 100,000.00
2. Bot ngot Ajinomoto ..........c.c.e..... L. O 25.20 ., 80,000.00
3. Botngot A-ONe.......ccccvvveeeiereennn. TaAN. e, 120.50 ....ciieieieeeens 221,000.00
T o ST 652.50....c0cireirierenn, 543,000.00

Téng cong: 944,000.00

Pi¢u 2: Bén B di thanh to4n tién hang cho Bén A:
1. Phiéuthu 452 ...ccccovvrrrrrnnnne. 29/10/2019 ..o, 150,000.00 USD
2. Phiéuthu 455 .....ccccooovrvrrrnne, 30/10/2019 ..o, 180,000.00 USD

PIEU 3: Cén dbi cong ne giira hai Bén

1. Tinh dén ngay 12/11/2019, Bén A con no lai Bén B s tién 5,000.00 USD. Bén A sé& hoan
lai cho Bén B ngay sau khi van ban dugc hai bén ky.

2. Sau khi bén A thanh toan xong, hop ddng duoc thanh 1y.

PAI DIEN BEN A PAI DIEN BEN B

Chuyén Pao Tao Tin Hoc Thuc Hanh



TRUNG TAM TIN HQC SAO VIET QS 093 11 44 858

BAI TAP 8

(Sao chép nodi dung dé hoan thanh nhu mau)

a) Tao bang biéu:

Stt | Ong/Ba Ho va tén (t?:lllol;l 1:?]?: Dia chi Thanh phd
1 Ong | Lé Hitu Thin Nam | 1965 | 77 Tran Hung Pao, Quan 1 TP. HCM
2 Ong Pham Dinh Nam 1966 | 17 Ly Thuong Kiét, Quan 5 Di An
3 Ba | Trdn Kim Binh Nit | 1975 | 89 Lé Quy Pon, Quan 1 Thu Bac
4 Ong | Lé Van Dinh Nam | 1970 | 66 Ly Thai T4, Quan 3 Bién Hoa
5 Ba Ly Thi Mau Nt 1968 | 111 Lo Puc Thuan An
6 Ong | ChauKy Nam | 1969 | 14 Lé Pai Hanh, Quan 10 Ha Noi
7 Ong | Vii Xuan Dau Nam | 1973 | 34 Nguyén Du, Quan 1 Pa Ning

b) Danh sach hoc vién ciia TRUNG TAM TIN HQC SAO VIET:

Thong tin lién lac 3
ot Ho va tén S6 dién thoai - })i.a chi nhl\zfll%agoc Elrll @
c) Mot so tat phim ding trong Table:
Cac phim Chirc nang Cac phim Chirc nang
Tab Dén 6 ké tiép Shift - Dén 6 trude d6
Alt - KA AR A 1t IO A
Home Dén 6 dau tién phia trén Alt-End | Bén 6 cuoi cung trén
Alt-PgUp | Dén 6 dau tién trén cot Alt - PgDn | Bén 6 cudi ciing trén cot
- Lui vé mot ky tur » Tién téi mot ky tu
t* Lén hang trén L 4 Xubng hang dudi
Alt- F5 | Chon toan bd bang Ctrl - Tab | Chén mot ky tur Tab
Enter Cheén mot Paragraph F9 Tinh lai cong thirc

Chuyén Pao Tao Tin Hoc Thuc Hanh



CAC KHOA HOC KHAC TAI
TRUNG TAM TIN HOC SAO VIET

@ ) Ky ndng st dung may tinh

Ky thuat vién tin hoc

Tin hoc van phong Word - Excel - PowerPoint

Tin hoc quéc té MOS

Tin hoc quéc té IC3 GS5

Thiét ké doé hoa Al - Photoshop - Corel

Vé ky thuat AutoCAD 2D - 3D, Sketchup, Vray,...

Tin hoc lap trinh

Ké toan thuc hanh téng hop

Tiéng Hoa cho ngugi Viét

QUET MA QR
PE BIET THEM THONG TIN
www.blogdaytinhoc.com

CHUC BAN HOC TAP TOT!




